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DOCUMENT TRANSMITTAL NOTICE 

 

FORM  / MANUAL  / COPY NO.  :………………………………… 
 
FOR  THE  ATTENTION  OF       :………………………………… 
 

 
         YOUR REQUEST               FOR YOUR INFORMATION             FOR YOUR APPROVAL 
            
          FOR YOUR COMMENT              CONTROLLED COPY 
 
COMPANY  :-………..……….……………………………………………………… 
 
……………………………………………………………………………………. 
 
 
We enclosed the undernoted document (s) which have been assigned to your self. 
Please acknowledge receipt by signing this transmittal and returning it to the quality 
department within 7 days from receipt. 
 
FORM / DOC.NO. REV. DATE OBSOLETE FORM / DOC. DESCRIPTION / REMARKS 

DESTORY RETURN 

 
 

   
 
 

  

 
 
 

     

 
 
 

     

 
 
 

     

 
 
 

     

 
 
Q.A.  ADVISOR        .….………………..                                           …………..…………… 
                                        Signature                                                         Date 
 
 
RECIPIENT               ..…….……………..                                         ……..…………………. 
                                        Signature                                                         Date   
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